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General instructions.

(A)

®)

Municipalities

Chapter 4901-7

Ohing Administrative Code
Appendix A
Chapter I
Notice of Intent to File an

Application for Increase in Rates

Section 4509.43 (B) of the Revised Code provides as follows:

Not later than thirty days prior to the filing of application pursuant to section 4909.18 or 4909.35
of the Revised Code, a public utility shall notify, in writing, the mayor and legislative authority of
each municipality included in such application of the intent of the public utility to file an
application and of the proposed rates to be contained therein.

Public Utilities Commission (PUC)

Public utilities must provide the following information to the PUC with its prefiling
notice (PFN). Except in the case of an appeal from municipal ordinance, this information
must be submitted to the PUC at least thirty days prior to the date of filing;

L

@

(2)

(b)

(©)

(d)

PFN Exhibit 1

i) Statement of notice of intent to file for an increase in rates.

(i)  The service area to be included in the application for an increase in rates.
(iii} Dates of proposed test year and proposed date certain.

PFN Exhibit 2

A listing of municipalities included in the application along with the names and
addresses of the mayors and legislative authorities to whom notices of intent to
file were sent.

PFN Exhibit 3 (applicable to only large utilities)

The proposed tariff schedules that are intended to replace or add to current tariff
schedules, Identify each page with PFN Exhibit 3 Page of in the
upper right hand corner of the schedule.

PFN Exhibit 4

Schedule E-5, "Typical Bill Comparison” {(not applicable to telephone utilities)

Telephone utilities shall list on PFN Exhibit 4 all proposed rates along with the
current rate, amount of the increase or decrease from the current rate, and the per
cent change from the current rate. New rates and charges shall be listed
separately from the current rate proposed for change.

Public ufilities which qualify as small utilities under the guidelines of Chapter IV of the
"Standard Filing Requirements" shall notify the municipalities and the commission as
specified in Chapter IV, "General Instructions” in paragraph (BX1)(e) of this appendix.
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Chapter 4901-7

Chio Administrative Code
Appendix A
Chapter I
Standard Filin irements
Large Ufilities

' ELOCHTC THEHES.erereerenreresreesserrecesssssosmnnsssmessssesesssasssessssssemssesssessssssssesessssmsseesemressnnAll
Gas UHHEES c.coe e rermeremc e mecrcsasa s ssnsnsss s s cevaesnsassnnssssnssss oo 10,00¢ or more customers
Telephone UHLEES ........ccoceeesivemveemririveesenenennessmsnsreserssssennseses 50,000 OF IoTe access lines

Waterworks UHIHES .....vi e iminnsires insssssmnninices rermssessesersssoressessessassas 15,000 or more customers
Sewage Disposal System
Utilities

For the purpose of determining the size of the utility (small or large), each utility
company shall include in its customer count all customers over which the public utilities
commission of Ohio has jurisdiction without regard to the number of customers proposed
to be affected by the application.
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Chapter 4901-7
QOhic Administrative Code
Appendix A

(A} General instructions

(1)

@)

(3)

)

Purpose

The standard filing requirements are designed to assist the commission in performing a
thorough and expeditious review of applications for rate increases. Schedules contained
in the filing requirements may be designed to provide support for the applicant utility's
position or to provide supplemental information to facilitate the commission staff's
review of the rate application.

Applicability

The schedules contained in these standard filing requirements are applicable to all
utilities under the jurisdiction of the public utilities commission of Ohic with customers
or access lines within the limits stated. The standard filing requirement schedules are
also generally applicable to all types of utilities, i.e., electric, gas, waterworks, telephone,
etc.; however, certain unique aspects of a utility's business may require some schedules to
be tailored to a specific type of utility. Schedules which are unique to a specific type of
utility are identified in the instructions at the beginning of each section. In completing
the schedules, each utility must follow the account classification as provided in the
"Uniform System of Accounts” prescribed for each utility.

Minimum requirements

The standard filing requirements contain the minimum information which utilities are
required to submit with their application for an increase in rates. The schedules
contained in the filing requirements provide the basic information normally required to
support a utility's rate request. If the applicant utility believes that additional
information is necessary to support its case or is proposing a position which requires a
departure from the basic schedules (e.g., a special revenue adjustment proposal), the
utility should supplement the standard filing requirements as required to support its
position, In addition, the commission may require utilities to supply information to
supplement these requirements during the course of the staff investigation of a specific
case.

Waiver of information requirements and determination of filing date

(@) The commission may, upon an application or a motion filed by a party, waive
any requirement of these standard filing requirements, other than a requirement
mandated by statute, for good cause shown.

(b} All information required by these standard filing requirements, unless waived,
must be included with the application at the time of the original docketing of the
application with the public utilities commission of Ohio. The commission may
reject any filing not complying with these requirements or request the pubiic
utility to refile the items found noncomplying. An application filed during the
pendency of waiver requests which are subsequently denied in whole or in part
will be considered as failing to comply with the standard filing requirements and
be treated in accordance with paragraphs (A)(4)(c)(ii) and (iv) of Chapter II of
this appendix without specific notice by the staff.

(© Within sixty days from the date of the original docketing of the application with
the commission, the commission will issue an entry indicating whether the
application has complied with the standard filing requirements. The commission
shall consider supplemental information filed by the utility in determining the
completeness of the filing.

Page 9 0f 194



Chapter 4301-7
Ohio Administrative Code
Appendix A
(i) If, in the opinion of the staff of the public utilities commission, an
application fails to substantially comply with the standard filing
requirements, the staff shall inform the applicant within thirty days of
the original filing date by letter from the director of utilities or his
appointed representative of any defects or deficiencies. Upon the [iling
of such supplemental information rendering the application in technical
compliance with the standard filing requirements, unless waived, the
application will be deemed as having been filed as of the date upon
which supplemental information rendering the application in technical
compliance with the standard filing requirements was received for the
purposes of calculating the time periods provided in section 4909.42 of
the Revised Code.

(ii) If, in the opinion of the staff of the public utilities commission, the
application as originally docketed substantially complies with the
standard filing requirements, the staff shall so inform the applicant and
indicate any defects or deficiencies within thirty days of the date of the
original filing by letter from the director of utilities, or his appointed
representative. Upon the filing of the supplemental information
rendering the application in technical compliance with the standard
filing requirements, the application will be deemed as having been filed
as of the date upon which the original application was received for
purposes of calculating the time periods.

(iii) If, in the opinion of the staff of the public utilities commission, the
application as originally filed is in technical compliance with the
standard filing requirements, the staff shall so notify the applicant within
thirty days of the date of the original filing by letter from the director of
utilities, or his appointed representative.

Gv)  Applicant shall file its response to the staff letter within fifteen days of
the date of such letter as referred to in paragraph (A)}4)(c)(ii) above. '

Provided that the applicant has complied with paragraph (A){4)(c)(iv) of
Chapter I of this appendix, if the commission issues no entry within
sixty days from the date of the original docketing of the application with
the commission, the application shall be considered in compliance with
the standard filing requirements and as having been filed as of the date
of the original docketing of the application for purposes of calculating
the time periods provided in section 4909.42 of the Revised Code.

If an applicant fails to comply with paragraph (A)(4)(c)(iv) of Chapter IT
of this appendix, the application will not be considered in compliance
with the standard filing requirements, unless otherwise ordered. The
application will not be considered as having been filed, unless otherwise
ordered by the commission, for purposes of calculating the time periods
provided in section 4909.42 of the Revised Code.

(d) A request for waiver of any of the provisions of the standard filing requirements
must set forth the specific reasons in support of the request. The commission
shall grant the request for a waiver upon good cause shown by the utility. In
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determining whether good cause has been shown, the commission shall give due
regard, ameng other things to:

(i) Whether other information, which the utility would provide if the waiver
is granted, is sufficient so that the commission staff can effectively and
efficiently review the rate application.

(ii) Whether the information, which is the subject of the waiver request, is
normally maintained by the utility or reasonably available to it from the
information which it maintains.

(i)  The expense to the utility in providing the information, which is the
subject of the waiver request.

Except for good cause shown, all waiver requests must be filed thirty days or
more before the docketing of the application with the commission. If, by
complying with this requirement, the waiver requests are received before the
filing of the notice of intent to file an application for an increase in rates, a docket
number of the rate case series will be assigned to the waiver request. This same
docket number shall then be used for the notice of intent to file an application
and the application for an increase in rates.

Definition of terms

(@)

(b)

(©

(d)

{e)

"Test year" and "Date certain” - In accordance with the requirements of the Ohio
Revised Code, the test period, unless otherwise ordered by this commission, shall
be the twelve-month period beginning six months prior to the date the
application is filed and ending six months subsequent to the application filing
date. In no event shall the test period end more than nine months subsequent to
the date the application is filed. The date certain shall not be later than the date
of filing.

"Witness responsible” - each schedule contains an area specified as "Witness
responsible”. The utility must fill in the name of the individual who is
anticipated to testify at the hearing as to the material contained in the schedule.

"Calendar year data” - some schedules throughout these filing requirements
contain provisions for financial data for both a test year and the most recent
calendar years. As used in these filing requirements, "most recent calendar
years” are the latest calendar years for which actual historic information is
available at the date of filing.

"Projected test year data’ - to comply with the statutory requirements regarding
the test year, the utility may use estimated valuation data and up to twelve
months of estimated operating income data in its application. However, if
estimated valuation data and/or more than nine months of estimated operating
income data is provided in the application, the utility must provide, within two
months of the date of filing, actual valuation data and operating income
statements which include no less than three months of actual data. The utility
must also explain any material differences between the estimated and actual
data.

The utility must file a comparison of the twelve-month actual income statement
versus the partially forecasted income statement and any variances within three
months after the end of the test year. The utility must also explain any material
differences between estimated and actual data.

"Average data” - some schedules throughout these filing requirements require
that "average" data be provided. The term average refers to a thirteen-month
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average. The test year thirfeen-month average calculation shall be based on the

same timeframe as the test year. Where actual month end balances are not

available, utilities shall use estimated data for those months of the test year. The

test year thirteen-month average calculation shall be updated to reflect no less
than four actual month end balances.

"Jurisdictional data" - the term "jurisdictional” refers to the portion of a utility's
service area for which the requested rate increase is applicable.

"Data” - most schedules contain an area specified as "Data". Indicate in the area
provided the number of actual and estimated months of information reflected on
the schedule or whether the valuation data represents actual or estimated
information.

"Type of filing" - the utility should indicate whether the schedule was filed with
the application for an increase in rates (original), with an update, or repregents a
revision to a previously filed schedule. If the schedule is a revision, the utility
also should indicate whether it represents a revision to the original or to the
updated filing,

"Work paper reference no(s)." - some schedules contain an area specified as
"Work Paper Reference No(s)." This area should be filled in to indicate all the
reference numbers for work papers, as defined in paragraph (A)(8) of Chapter II
of this appendix, which relate to the schedule.

"Executive summary"” - the term as used herein refers to a summary statement of
the essential components of the applicant utility's management process that will
succinctly explain the manner in which the organization operates at the top
corporate level and/or in a specific functional area. It should be to the point but
sufficiently developed to assist the commission in performing a thorough and
expeditious review of the applicant utility’s management policies, practices, and
organization. The executive summary may be supported by an explanatory
booklet, publication, or other material which addresses the applicant utility's
management process.

"Mirrored CWIP allowance” and "mirrored CWIP revenue" - section
4909.15(A)(1) of the Revised Code provides in part that:

Where the commission permits an allowance for construction work in progress,
the dollar value of the project or portion thereof included in the valuation as
construction work in progress shall not be included in the valuation as plant in
service until such time as the total revenue effect of the construction work in
progress allowance is offset by the total revenue effect of the plant in service
exclusion... . In no event shall the total revenue effect of any offset or offsets
provided [herein] exceed the total revenue effect of any construction work in
progress allowance,

® Submission of written testimony

(@

Utilities shall file the prepared direct testimony of utility personnel or other
expert witnesses in support of the utility's proposal within fourteen days of the
filing of the application for increase in rates. Prepared direct testimony should be
in question and answer format and should, in all other particulars, conform to the
requirements of rule 4901-1-29 of the Administrative Code, Prepared direct
testimony shall fully and completely address and support all schedules and
significant issues identified by the utility as well as all adjustments made to rate
base and operating income items. Any new schedules or adjustments or
revisions to previously filed schedules or adjustments proposed by the utility
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shall be accompanied by prepared direct testimony which fully supports the
utility's proposal.
{b) The following legend shall be included on the cover page of each witness'

testimony with the appropriate general subject area(s) sponsored by that witness
checked:

* Management policies, practices, and organization
®  Operating income

e Rate base

*  Allocations

¢ Rate of return

« Rates and tariffs

¢ Other

Utilities shall provide as a separate exhibit an index identifying the location of
major issues covered by each witness.

{c) The testimony as described in paragraph (A){6)(a} of Chapter II of this appendix
shall be the utility's case in chief. Any utility that files a rate increase shall be
prepared to go forward at hearing time on the data and prepared direct
testimony filed in support of the application, the two-month update, and any
revisions or new schedules to sustain the burden of proof that the rate increase is
just and reasonable. Supplemental testimony filed with objections to the staff
report and testimony filed with the two-month update and any revisions shall be
limited to matters which the applicant could not reasonably expect to be raised in
the case, such as:

(i Matters raised for the first time in the staff report.
(ii) Matters caused by changes in the law and/or in financial conditions.
(iii)  Matters resulting from unforeseen changes in the utility's operations.

(iv) Matters raised by the staff during its investigation or by intervenors
during discovery.
Schedule format

Schedules shown are for illustrative purposes only and can be modified to fit the
individual company, as long as the data intent is complied with. Utilities are not
required to submit data on reproduced copies of the schedules, but should submit the
data in substantially the same format as contained in the schedules. All schedules
submitted to the commission should be typed. Additional schedules should be submitted
as required to support the company's application; such schedules should be identified by
the next assigned schedule in the appropriate section.

All schedules submitted must also be provided to the staff in an electronic format. The
electronic format must use links to retrieve data from related schedules and, if applicable,
relevant working papers. Absent a showing of good cause by the applicant, schedules
and work papers containing numerical data shall be submitted on spreadsheets that
contain active formulas and calculations, and must be linked so that changes propagate
through the schedules and work papers.

Working papers
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All working papers supporting the standard filing requirements schedules and the
required cost-of-service study, as well as any company-sponsored cost studies, shall be
delivered to the commission staff as specified in paragraph (C)(7) of Chapter II in this
appendix. The utility shall provide a comprehensive explanation of the bases for all
schedules contained in the application. The working papers that are to be delivered to
the staff shall include any and all pertinent data used by the utility to prepare its
application and other such information that may be requested by the commission to be
filed as a work paper as specified in other sections of the filing requirements. Pertinent
data shall be interpreted as including, but not limited to, all supporting work papers
prepared by the utility for the application, and a narrative or other support of
assumptions made of working paper schedule amounts. Work papers and documents
containing additional explanatory material shall be cut, folded, or reduced to letter size
and shall be marked, organized, and indexed according to the standard filing schedules
to which they relate and the witness. Working papers must contain the date prepared
and should be cross-indexed and cross-referenced wherever possible. Data contained on
the work paper should be footnoted so as to identify the source document. Working
papers shall also be provided for the two-month update filing. To the extent that work
papers duplicate information required to be submitted in testimonies, work papers may
incorporate such information by referencing the specific testimonies containing this data.

The following working paper referencing system based on a minimum of a four position
code shall be used for all working papers; when positions 5 and 6 are not required, they
shall be left blank. Work papers shall indicate whether the work paper pertains to the
original filing, the two-month update filing, or to a revision made to either the original or

update filing.
Position 1&2 3 4 5 6
Note: "WFP" always denotes work paper
Example: WP B - 2 - a
Position Description
&2 First and second characters will always be "WP" which denotes working
papers.
3 Position 3 will always represent the section of standard filing schedules
to which the work papers are related.
The sections are;
A - Revenue requirements

B - Ratebase

C - Operating income
D - Rateofreturn

E - Rates and tariffs

4 Position 4 will always represent the schedule number within a section,
The first schedule within a section will always be "1", the second "2", efc.
Several standard schedule numbers have been assigned. If the applicant
wants to supply additional schedules in any section, the next available
(unassigned) schedule number in the appropriate section shall be used.

5 Position 5 shall be used for supporting schedules which feed a specific
schedule number identified by the fourth position. The first supporting
schedule shall have positions 3 and 4 coded with the section and
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schedule number which the supporting schedules feed and it shall be
numbered "1", the second "2", etc.

For example:

The standard number assigned to the operating income adjustment
summary schedule is C-3. The first adjustment shall be supported by a
separate schedule numbered C-31. The second adjustment supporting
schedule shail be C-3.2, The working papers would be indexed WPC-3.1
and WPC-3.2, respectively.

6 Position 6 shall only be used (as required) when data is required for
supporting a supporting schedule identified by the position 5 digit. The
first additional supporting schedule shall be identified with the lower
case letter "a", the second "b", etc. In all cases where the sixth position is
used, the third, fourth, and fifth position characters shall be coded with
the section, schedule, and supporting schedule which the additional data
supports.

or example;

Information provided as additional support for adjustment C-3.1 or for
the working papers WPC-3.1 would be coded in the working paper as:

WPC-3.1a, b, c...etc

Work papers are not to be referenced in total to one schedule and labeled
as page 1 of, page 2 of, etc. Each individual work paper which supports
either a schedule or another work paper shall be assigned a separate
work paper reference number.

Management policies, practices, and organization of utility companies

(a)

(b}

()

Information to be filed under paragraphs (B}8), and (9) of Chapter II of this
appendix is required for the purposes of the commission's consideration of the
applicant utility's management policies, practices, and organization in fixing
rates. These filing requirements are designed for the applicant utility to present
pertinent information, in a succinct manner, that would provide the commission
with sufficient knowledge of the applicant utility’s management process or
system. The commission's review could be used to determine if specific areas of
a company's management and/or operations should be the subject of further
investigation,

If the applicant utility is a subsidiary of a holding company or is affiliated with
other companies, then the applicant utility is required to explain the level of
participation of the parent company/affiliate company in the applicant utility's
managemertt process.

If certain information specified in paragraphs (B}8) and (9) in Chapter I of this
appendix, is considered to be proprietary in nature or confidential by the
applicant utility, then applicant utility should request a waiver from filing such
information pursuant to paragraph (A}4) of Chapter II of this appendix,
indicating reasons why this is so. At the same time, the applicant utility should
also file a motion for a protective order with a memorandum in support
describing in general the subject material, indicating and specifically explaining
why the subject material is proprietary or confidential, and addressing or
offering alternatives as to how the subject material can be reviewed by the staff
and at the same time be protected, should the commission agree that the subject
material does require protection.
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If the activities and the functional areas specified in paragraph (B)(9) of Chapier
O of this appendix do not cotrespond directly with the applicant utility’s
organization structure, the applicant should also include those functional areas
and activities not specifically set forth. The applicant utility may explain its
management process in a manner that is most suitable to its particular
organization, provided that specific references indicate where the information on
specific activities can be found in its filing. If the applicant utility believes that
information required to be filed herein has been previously submitted to the
commission or its staff, in whole or in patt, then a photocopy of such information
shall be provided with this filing. If a particular activity is believed by the
applicant utility to be not applicable, this should be so stated along with an
explanation why it is not applicable.

The applicant utility shall satisfy all standard filing requirements relating to
management policies, practices, and organization (paragraphs (B)(8), and (9) of
Chapter II of this appendix) in its first rate filing after their adoption. Thereafter,
the applicant utility shall submit a complete filing if it has been purchased by
anather regulated utility, purchased another regulated utility, or merged with
another company. In addition, changes, enhancements, and modifications to the
applicant utility's management process are required in subsequent rate filings. If
no changes have occurred, indicate so and provide specific references to prior
rate case filings where such information has been provided (by chapter and
paragraph number). In the event it has been more than ten years since the
previous complete filing, the applicant utility shall submit an updated complete
filing as outlined in paragraphs (B)(8} and (9) of Chapter II of this appendix.

(B) Supplemental filing requirements

The following information, if applicable, should be included as part of the application filing:

1)

@)

Most recent five-year capital expenditures budget (three-year budget for telephone,
waterworks, and sewage disposal system companies) to be identified as Schedule S-1.
Provide the following information for each major construction project (all projects over
$100,000 for gas, waterworks, and sewage disposal system companies; all projects over
$1,000,000 for telephone companies; and all projects which constitute five percent or more
of the annual construction budget for eleciric utilities):

@
(b)
(c)
(d)
(e)

®

Date project started.
Estimated completion date.
Total estimated cost of construction by year exclusive and inclusive of AFDC.

AFDC by group.

Accumulated costs incurred as of the end of the most recent calendar year
exclusive and inclusive of AFDC.

Current estimate of total cost to completion exclusive and inclusive of AFDC,

For all other construction projects, simply aggregate and show total by year.

Most recent five-year financial forecast (three-year forecast for telephone, waterworks,
and sewage disposal system companies) identified as Schedule 5-2, providing for each
forecast year:

@
{b)

Income statement.
Balance sheet.
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(c) Statement of changes in financial position (source and application of funds
statement}.

The financial forecast should be supported by the underlying assumptions made in
projecting the results of operations, such as:

(a) Load forecasts (electric).

{b) Subscriber growth (telephone).

(©) Mix of generation (electric).

(d) Mix of fuel (gas).

(e Employee growth.

() Known labor cost changes.

(=) Capital structure requirements/assumptions.

If the applicant utility does not release financial forecasts to any outside party, it may
elect to provide the following in lieu of Schedule 5-2:

A five-year projection (a three-year projection for telephone, waterworks, and sewage
disposal system companies) of revenue requirements necessary to support the requested
rate of return on common equity (identified as Schedule 5-2.1),

This projection of revenue requirements shall be in the form of an income statement and
shall be supported by an explanation of the assumptions made in projecting the revenue
requirements, such as:

{(a) Load forecasts (electric).

[{s)] Subscriber growth (telephone).

{© Mix of generation (electric).

{d} Mix of fuel (gas).

(e} Employee growth.

{f) Known labor cost changes.

(g) Capital structure requirements/assumptions,

The projection of revenue requirements shall be accompanied by the following balance
sheet items for each forecast year (identified as Schedule 5-2.2):

(a) Gross plant in service.

(b Accumulated depreciation.

()] Construction work in progress.
(d) Long-term debt.

(e) Preferred stock.

® Common equity.

(8) Peferred income taxes.

(h Deferred investment tax credits.

In addition, the following elements of a statement of changes in financial position
(sources and uses) should be provided (identified as Schedule 5-2.3):

(a) Change in cash balances.
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{b) Retained earnings.
(c) Depreciation accruals.
(d) External funding.
(i) Long-term debt.
(ii) Preferred stock.
(iii)y Common equity.
(e) Deferred income taxes.
{f) Deferred investment tax credit.

A proposed notice for newspaper publication fully disclosing the substance of the
application for increase in rates (identified as Schedule S-3).

The proposed notice for newspaper publication shall include the following information
and/or similar language:

{a) Recommendations which differ from the application may be made by the staff of
the public utilities commission or by intervening patties and may be adopted by
the commission.

{h) Any person, firm, corporation, or association may file, pursuant to section
4909.19 of the Revised Code, an objection to such proposed increased rates by
alleging that such proposals are unjust and discriminatory or unreasonable.

(c) A copy of the application is available for inspection at the office of the (company)
located at (address, city), Ohio, and at the offices of the "Public Utilities
Commission, 180 East Broad Street, Columbus, Ohio 43215-3793."

(d) The percentage increase in operating revenue requested by the utility on a class
of service or rate schedules basis.

An executive summary of applicant utility's corporate process utilized by the board of
directors and corporate officers. This would include a discussion of all pertinent
elements of the applicant utility's management process encompassing such areas as
policy and goal setting, sirategic and long-range planning, organization structure,
decision-making, ring fencing (plans and methods for protecting the regulated
distribution company that limit the exposure of the operating company from the action of
its parent company and/or subsidiary), controlling process, internal and external
commumications (identified as Schedule 5-4.1).

An executive summary of applicant utility's management policies, practices, and
organization employed to meet the corporate goals determined by the board of directors
and corporate officers. This would also include a discussion of all pertinent elements of
the applicant utility's management process described in paragraph (B)(8) of Chapter II of
this appendix as they relate to any three of the following functional areas identified and
requested by staff (identified as Schedule 5-4.2). Within ten business days after an
applicant files its notice of intent, the staff will file a letter in the docket setting forth the
three functional areas a udility must discuss.

Pertinent elements to incorporate for each functional area should include organization
chart, diagrams, and flow charts, performance indicators, standards of performance, and
prepared testimony of applicant utility personmel or other expert witnesses.

(a) Plant operations and construction:
(i) Plant/facilities planning process.
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Operations and maintenance policies and procedures.

Plant productivity and performance evaiuation.

Customer and usage growth forecasting.

Demand and capacity load forecasting (excluding telephone companies).
Peak telephone usage forecasting (telephone companies only).

(vi)  Telephone customer equipment leasing and sales forecasting (telephone
companies only).

(viii) Construction project management and control.

{ix) Research and development.

(x) Environmental management.

Finance and accounting:

(i) Cash management.

(ii) Accounting systems and financial reporting.

{(iii) Budgeting and forecasting,

(iv)  Financial planning process and objectives.

(v) Materials and inventory management and control.

(vi) Internal auditing.

(vii}  Risk management.

Rates and tariffs:

(i)

(i)

(iii)

Identify the system or program for managing rate related operations and
rate reform projects.

(a) Specify objectives of the rate program.

(b Describe the process and procedures for achieving the stated
objectives.

(0) Describe the organizational structure and available resources.

Rate program analytical process:

Describe performance of the following activities and describe how they
contribute to the adequacy of the rate program and specific projects:

(a) Planning,

(b) Operating impact evaluation.
(9 Cost analysis.

(d) Benefit analysis.

(e) Data collection.

() Risk assessment.

(2 Revenue and earnings stability.

Implementation management:
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(a) Describe the implementation management process for rate
reform projects.

{b) Describe the significant projects in progress and the
corresponding implementation timeframes.

(©) Describe how the projects are intended to meet the stated
program objectives.

Customer involvement:

Describe the process and significant vehicles in the process for
introducing customer interests in rate operations.

Commission and staff reporting:

Describe the process for reporting operations and rate reform programs
to the staff and commission.

Communications and public affairs;

)]
(i)
(iii)
(iv)
(v)

Customer service and information.
Credit and collections,

Customer conservation programs.
Marketing.

External relations.

Administrative and corporate support services:

)
)
(i)
(iv)

Legal.
Insurance.
Land management.

Records management.

Information technology:

)

(i)

(i)

Description of major systems and platforms utilized by the company
including capital and human resources allocated to each
gystem/platform.

Corporate plans for major systems, {development, integration, and
retirement.

Policies for protecting company and customer information/data.

Transportation

M
(i)

Fleet management.

Garages/ fleet maintenance.

Human Resources:

(M

(i)
(iii)
(iv)

Salary and benefits administration.
Recruiting and selection.
Training and career development.

Performance evaluation and appraisal.
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(v) Work foree productivity.
(i) Conservation/demand-side management/integrated resource planning:

(i) Conservation/demand-side management integrated resource planning
process and objectives, including the criteria utilized by the company to
measure its progress with respect to the attainment of its objectives.

(ii) Conservation program policies and procedures.

(i) ~ Demand-side manhagement program policies and procedures (i.e., cost
benefit tested programs) (e.g., green energy, diversity in supply
sourcing).

{(iv)  Rate and bill impact evaluation process.
{v) Customer involvement.

(vi}  Financing requirements generated by demand-side management and

integrated resource planning.

(vii) Innovative rate and tariff processes, including analysis, design,
implementation, and evaluation.

Supplemental information provided at filing

The applicant utility must deliver four copies of the following information, if applicable, to the
utilities department, office of the rate case manager, at the time of the filing of the application. A
document provided in a prior case may be incorporated by reference to the prior case:

m
@
&)

@

)

(6)

(7)

@)

@

The most recent federal regulatory agency’s (FERC, FCC) audit report.
The utility's current annual statistical report.

Prospectuses of current stock and/or bond offering of the applicant, and/or of parent
company if applicant is a wholly owned subsidiary. In the event there are no current
offerings, then provide the most recent offerings.

Most recent federal and/or state regulatory agency report (FERC Form 1, FERC Form 2,
FCC Form M, PUCO annual report).

Annual reports to shareholders of the applicant, and/or parent company, if applicant is
wholly-owned subsidiary, for the most recent five years and the most recent statistical
supplement.

The most recent SEC Form 10-K, 10-Q, and 8-K of the applicant, and /or parent company,
if applicant is wholly owned subsidiary. In addition, upon filing with the SEC, provide
all subsequent 10-K, 10-Q, and 8-K SEC reports to the staff through the date of the
hearing.

Working papers supporting the schedules and/or as requested in the schedule
instructions, as specified in paragraph (A)(8) in Chapter II of this appendix.

Worksheet showing, by FERC, FCC, NARUC, or PUCO account, monthly test year data
and totals which shall agree with Schedule C-2.1, Column 1. Taxes other than income
taxes should be itemized and totaled. A worksheet shall be provided for both the
original and the two-month update filing.

For CWIF included in the authorized rate base of prior case, incorporate by reference that
data which is already provided on Schedule B-9:

(a) List the project number and dollars.
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Completion date or in service date {whichever was first) for projects listed in
paragraph (C}(9)(a) in Chapter II of this appendix,

Date the authorized rates in prior case went into effect.

AFUDC calculations for CWIP for projects listed in paragraph (C)(9)(a) in
Chapter II of this appendix, and the date the utility stopped accruing AFUDC,

List for each project listed in paragraph (C)(9)(a) in Chapter II of this appendix,
its estimated completion date and budget estimate as provided on Schedules B-
4.1 and B-4.2 of the prior case’s updated filing. In addition, list the actual
completion date and the actual cost for each project. If actual cost is not
available, provide the most recent cost estimate. If not yet completed, list the
most recent completion date and budget estimates. Briefly explain the causes for
any differences between the prior estimates and the actual data or the most
recent estimate.

If mirroring of a CWIP project begun in a prior case was completed since the date
certain of the company's last rate case, provide for each project the calculation of
mirrored CWIP catrying charges. Supporting documentation shall include the
project number, start and end dates for accrual, the carrying charge rate(s) used,
and the mirrored CWIP amount,

If mirroring of a CWIP project begun in a prior case is not completed as of the
first day of the test year in this case, provide for each project the following:

(1) Mirrored revenue offset amount from (effeclive date of sur-credit rider)
to {first day of test year).

2) Estimated test year mirrored revenue offset.

)] Estimated mirrored revenue offset from (last day of test year) to
(estimated completion date).

Copy of latest certificate of valuation from department of taxation. A copy of any
updated certificates on valuation shall be provided to the staff when available.

Copy of monthly sales (kwh, ccf) for the test year by rate schedule classification and/or
customer classes. Data provided shall be consistent with the information contained in the
operating income schedule, Schedule C-2.1, under both the original and the two-month
update filings.

Copy of a written summary explaining the forecasting method used by the utility as
related to test year data.

For the materials and supplies component listed on Schedule B-5.1 provide the following:

(a)

(b)
(©

Explanation of computation for percentage of materials and supplies used for
construction, additions, and extensions.

Electric and gas utilities shall list the monthly balances.

Electric, gas, waterworks, telephone, and sewer utilities shall list the monthly
withdrawals.

Where depreciation expense related to specific plant accounts or subaccounts is charged
to clearing accounts or allocated and charged to other accounts, provide the following;

(a)
{b)

Related plant accounts and /or subaccounts.

Test year ratios.
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{c) The clearing accounts used, a description of the methodology (including the basis

of the calculation) used to allocate costs out of the clearing accounts and the
accounts these costs are ultimately charged to.

{d) If clearing accounts are not used, a description of the methodology (including the
basis of the calculation) used to allocate the costs and the accounts these costs are
charged to.

The following federal income tax information:

(a) If the taxes included in test year operating income were not calculated in a
manner consistent with Schedule C4, provide an additional schedule showing
the methodology used.

(b) A description of and detailed information on each individual "other reconciling
item."

{0 Calculation of "other tax deferrals.” These calculations should also show the
normalization of excess deferred income taxes included in the tax deferrals.

{(d) Case numbers in which the commission granted the utility authorization to
normalize any of the tax deferrals reflected in Schedule C-4 (i.e., depreciation,
investment tax credit, etc.).

(e) Calculation of tax straight line depreciation at date certain.
(f) Calculation of tax accelerated depreciation at date certain.
{8 Amortization period for investment tax credit.

(h) The ITC option elected in 1971 and 1975 under section 46(f) of the 1954 internal
revenue code.

For other rate base items listed on Schedule B-6, provide the following;:
(a) A description of and detailed information on each individual item.

(b} Case numbers in which the commission granted the utility authorization to defer
each individual item reflected on Schedule B-6.

At the time of filing of the two-month update a copy of all advertisements whose costs
were charged fo advertising expense in the actual months of test year. Indicate on the
copy of the ad the cost of the ad and the account charged. In addition, the utility shall
provide the best estimate of the cost of those ads that may be included in the budgeted
pottion of the test year.

The utility shall provide a breakdown in the same general format as Schedule B-2.3 which
shows plant in service data from the last date certain to the end of that year, annually
thereafter up to the most recent annual report, and from the most recent annual report to
the date certain in the current case.

If the depreciation reserve on Schedule B-3 was allocated to accounts based on a
theoretical reserve study, the utility shall provide a copy of such study. If the study is the
same as that contained in applicant’s latest depreciation study, reference to such study is
sufficient.

If the utility is proposing to revise its depreciation accrual rates and if such study has not
already been filed with the commission or provided to the staff, the utility shall provide
the depreciation study supporting such revisions.

The utility shall provide a breakdown in the same general format as Schedule B-3.3 which
shows depreciation reserve data from the last date certain to the end of that year,
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annually thereafter up to the most recent annual report, and from the mast recent annual
report to the date certain in the current case.

For each construction project which is seventy-five percent complete as shown in
Schedules B-4, B-4.1, and B-4.2, the utility shall provide a copy of the following:

(a) Document providing project approval.

)] Initial project budget and estimated timetable for completion.

(9] Most recent revised budget and timetables and dates of the revisions.
(d) Document showing the date initial construction work began.

(&) Schedule showing the distribution of construction expenditures as of the date
certain {e.g., material, labor, allowance for funds used during construction,
construction management, insurance, etc.).

{f) Statement from the construction management attesting to the data on Schedules
B-4.1 and B-4.2.

() Details of computation of trended figures on Schedule B-4.2, including trending
factors, source of trending factors, and rationale for their selection.

Surviving dollars by vintage year of placement (original cost data as of date certain for
each individual plant account).

Test year and two most recent calendar years’ employee levels by month.

Supplemental information provided at audit

The following information, if applicable, must be made available to the commission staff on the
first day of the field audit:

1)
(2)

3}

‘General system layout maps for the service territory.

For those utilities who operate both regulated and nonregulated businesses, provide a
narrative description of each nonregulated diversified operation of the applicant utility
which includes, but is not limited to the following;:

(a) Brief description of the nature of the nonregulated business, including the nature
of the revenues and expenses involved.

(b) Date when utility began operating the nontegulated segment of business,

(<) Brief description of procedures used to separate revenues, expenses, plant in
service, and other balance sheet items between regulated and nonregulated. If
specific allocation factors are used, provide the allocation factors and the related
computation.

(d) A listing of the accounts and their location on the income statement and balance
sheet, if separate accounts are maintained.

Utilities having transactions with affiliated (associated) companies (affiliated companies
are defined as those companies or persons that directly or indirectly through one or more
intermediaries, control or are controlled by, or are under common control with the utility)
shall provide the following for those transactions which affect the operating income
statement, plant in service accounts, and inventories:

(a) All contracts between the utility and any affiliated company. A description of the
general nature of transaction between utility and the affiliated company.,
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(b) A statement showing all affiliated transactions by account. Any month during the
twelve months preceding the test year, where actual month end balances are not
available, utilities shall use estimated data for those years.

(c) Explanation of the method(s) used to allocate common and overhead costs.

A copy of the computation of gross maximum AFUDC rates for each annual period that
includes any part of the test year. If the utility uses a net of tax AFUDC rate, provide the
computation of the net of tax rate also. If the book allowance amounts of AFUDC do not
reflect the maximum rates for AFUDC, also provide the derivation for the actual AFUDC
rates utilized, including derivation of any net of tax rate, if applicable.

For all leased properties and improvements to leased properties shown on Schedule
B-2.4, the utility shall provide the following information for each lease:

(@) Effective date of the lease.

) Term of the lease.

(c) Plant accounts and subaccounts involved.

{d) Dollar amounts included in each account and subaccount as of the date certain.

)] Identification of whether dollars represent improvements to lease properties or
other than improvements to lease properties.

Chart of accounts which contains descriptions of all accounts and subaccounts,

Monthly managerial reports providing results of operations and comparison- of actual to
forecast for the test year and the twelve months immediately preceding the test year.
Reports covering the test period should be provided as they become available,

Latest depreciation study performed for or by the utility.
Independent auditor's report and letter of recommendation.

Quarterly reports to stockholders of applicant and/or parent company, if applicant is
wholly-owned subsidiary, for the most recent five quarters.

Current labor confract(s).

Current federal income tax retums or the utility company's portions of the consolidated
returns.

Corporate budget by month for each fiscal year that is included in any part of test year.
If test year budgeted data is different from that reflected in the corporate budget, the

- annual budget which was the basis of the test year forecasted data by month for each

fiscal year that is included in any part of the test year.

A copy of a trial balance of assets and liabilities as of the date certain and a trial balance
income for the twelve months ending at the date certain.

Standard journal entries with description of entries.

If compileted construction not classified balances have been tentatively classified to plant
accounts and reflected in the plant account dollars on Schedule B-2.1, the utility shall
provide a work paper showing a breakdown, using the same accounts and subaccounts
classifications as on Schedule B-2.1, of the plant in service dollars and the completed
construction not classified dollars, totaling to the dollars shown on Schedule B-2.1. If the
utility provides only the total balance of completed construction not classified on
Schedule B-2.1, the utility shall provide a tentative classification of such balance by plant
account. (Telephone companies are exempt.)
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A copy of computation of most recent known property tax rates. Revised computations
of known property tax rates shall be provided to the staff when changes occur.

Copy of state income tax returns (if the tax is included in jurisdictional operating
expenses).

A copy of a detailed itemization of the general advertising in account 930.1 and the
miscellanecus general expenses in account 930.2. If account 930 data is not projected on a
detailed basis, the utility shall provide its best estimate of the account 930.1 expense items
and a descriptive list of expense items anticipated as miscellaneous general expenses in
account 930.2. Data provided shall be consistent with the information contained in the
operating income schedule, Schedule C-2.1, under both the original and the two-month
update filings.

The following data on rate case expense:

(a) The reasons for retaining outside counsel, where such is retained, as opposed to
the use of in-house counsel. Such statement shall include a statement of the
impact of the decision to go outside for representation on the overall expenses
incurred.

(b) The estimated hourly rate of each outside counsel employed, as well as an
estimated hourly rate for all in-house legal perscnnel utilized, and the basis
thereof.

{c) The number of hours estimated to be expended by all counsel both outside and
in-house, delineated by specific tasks (e.g., hearing time, time spent reviewing
cdata requests, witness preparation time, drafting pleadings, meetings with client,
etc.) and the approximate date such are to be performed.

() A full explanation of the management controls utilized to contain legal expenses
(including not only fees but all expenses associated therewith).

(e) If outside counsel is retained on other than an hourly rate basis, a full explanation
of, and rationale for, that basis.

') A revised estimate of the data provided in paragraphs (C){46)(b) and (¢} of
Chapter II of this appendix shall be provided with the revised estimate of rate
case expense filed as a late filed exhibit within ten days of the close of the
hearings.

Explanation of the company's accounting treatment for rate case expense.
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Form

(Sample Cover Sheet of Application)

(Large Utilities)
General Application for Change in Utility ) Case No.:
Rates Before the Public Utilities Commission )
of Ohio, ) Date:

Exact Company Name:

Mailing Address:

Company Official To Be Contacted Pertaining To Rate Case Matters:

Telephone Number (Including Area Code):

Attorney For Applicant:

Address:

Attorney’s Telephone Number (Including Area Code);

Approved Test Year:

Approved Date Certain:
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Revenue Requirements
(Large Utilities)
Company:
Case No.;
Test Year:
Date Certain:
A-1  Owverall financial summary
A-2  Revenue conversion factor
A-3  Calculation of mirrored CWIP revenue sur-credit rider
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